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[bookmark: _5qn4un2mozz8]Orcas Island Community Foundation 
[bookmark: _nq4fh3ai6m4a]2023 Spring GiveOrcas Campaign 
Grant Request Application

The following is the grant application for the 2023 Spring GiveOrcas Campaign. Please complete all applicable fields.
[bookmark: _mqhmrfpuoc0i]Steps for Application
· First complete the Qualification Checklist Form to see if you qualify to submit a GiveOrcas proposal. If you do not, please email Ed Andrews or call 360-376-6423 to discuss your situation.
· Once you know what your needs are and a rough sense of how much you will be asking for, email that information to Ed Andrews. This will allow us to better plan the Campaign. Please respond no later than February 22nd. 
· Fill out this Grant Request Application before the Online Grant Request Form.
· Once this Application is complete, you can copy/paste some of these fields to complete the Online Grant Request Form.
· Go here, find the name of your organization, and click on it to access and complete your Online Grant Request Form. If you are a first time applicant, you will need to email Ed Andrews or call 360-376-6423 for you to access the form. 
· After you have completed the Online Grant Request Form, attach this Grant Request Application and any other required documents as PDFs. Images need to be attached as a JPG or PNG file.
· When attaching multiple documents, you need to attach one, and then click on the Next button. It will take you to a new screen. Scroll to the bottom, and click on “Add more PDF Documents.” Upload the next document, and click on the Next button. Continue this process until you have uploaded all documents, and then click on Submit Request.
· A member of the OICF Grants Committee will contact you after Monday, March 6 to speak with you about your request.

[bookmark: _gd75rwq4gsi8]
[bookmark: _42tqy4psu9s0]Deadline
All required documents need to be completed and submitted by 5PM on Wednesday, March 1, 2023.

[bookmark: _d4whwi6bagnr]
[bookmark: _kstpotdbiza5]Organization & Contact Information
Organization Name: 
Web Address: 
Contact Name: 
Email: 
Phone: 
Board Chair Name: 
Email: 
Phone: 
Mission Statement: 
Complete list of Current Board Members:

[bookmark: _1ln0b6yfux6b]
[bookmark: _4b3lwj85gwz4]Request Overview
Grant Amount Requested: $
Has the organization’s governing board approved this project? 
If so, provide a letter from the Board Chair approving the GiveOrcas grant request. 
Short Description: Describe your submission succinctly. (Max length: 65 characters including spaces) 

Long Description: Describe your submission. (Max length: 400 characters including spaces)

Detailed Description: Describe your proposed project, the demographics/number of people served, and a timeline for completion. (Max length: 1,000 characters including spaces) 

Need/Issue Statement: Describe the community need/issue your project seeks to address and whether you will work with others in your sector. (Max length: 1,000 characters including spaces) 

Cost/Budget: Describe the total project costs, what portion will be covered by the OICF grant request. Include non-cash contributions (e.g. volunteer labor, in-kind contributions, etc.). Describe what other funding is being sought or has been received for this project. (Max length: 1,000 characters including spaces)

Marketing/Communications/Outreach: Describe how your organization will reach your donors during the Campaign (e.g. social media posts, email campaign, direct asks, etc.) and who will make up your team. (Max length: 1,000 characters including spaces) 

Grants for Operating Expenses: If your request is for operating expenses, what is your plan to sustain your operations over the next five years? (Max length: 1,000 characters including spaces) 

[bookmark: _p87ggsalpajz]
[bookmark: _z32fqav06tea]Collaborative Project
If your organization is collaborating with others, please submit supporting letters from all participating parties.

[bookmark: _s31w1dlqm6m]
[bookmark: _kzv0p3lr8mxr]Fiscal Agent
If an organization is sponsoring your project, please submit a fiscal agent sponsor agreement that is signed by all participating parties. If needed, you can find a sample fiscal sponsorship agreement listed on the National Council of Nonprofits’ website.  

[bookmark: _a4u8fpni7372]
[bookmark: _jxq43v48x191]Required Documents for Applicants Requesting over $3,500  
For proposals over $3,500, the following information/documents need to be completed and submitted:
Financial Documents: Latest IRS Form 990, Annual Budget, Balance Sheet, and Profit & Loss Statement 
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[bookmark: _a6bcj1y324oh]Required Documents for Applicants Who have not Received a GiveOrcas Grant in the Last Three Years or are New to GiveOrcas
For applicants who have not received a GiveOrcas Grant in the last three years or who are new to GiveOrcas, the following documents need to be completed and submitted:
How many times has your board met in the last year? 
Do you keep minutes of all of your board meetings? 
Financial documents: Latest IRS Form 990, Annual Budget, Balance Sheet, and Profit & Loss Statement 
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[bookmark: _ie0cwtp6g2hc]Questions
Check out our FAQs. If you don't find the answers to your questions about your grant application or the process, email Ed or call 360-376-6423. We encourage you to reach out earlier rather than later.
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